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Employee Suggestion No, 485

— Pmmrw Supply Offiaer, Uo~5, Supply Diviaion, Logistics b5X1A9a

The suggester devised Form No. 36-253, "Request for emtm Hashine
and Purniture Repair® for the use of auppl; personnal, in f il ttating
vepaira. i

Prior to the use of the sdopted form, blank paper was used to give
the required information that was necsssary. On a few occasions ditto
forms were in repared and used by the individual office. There was no
uniformity dn the sige of paper used which posed a difftcuwlt iling

problem t‘m- repalr men.
I
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The mrm sttached facilitates the pepalr of office machines and
furniture since it provides repalr persomnel with a vederd keeping form

maintained In & wniform way. Approximately, 1,000 coples of the form
are used monthly,

_ The Swpply Division, Logletics Office supplied the fellowlng
walmhﬁ.an to the Committiec:

#Supply Divislon concurs in adopbing this form for use in vei Qrtimg,,
routing and vepairing office maghines and furndture. Only servicin
personnel in the Supply Division will bs directly affected by the use of
‘this form as it is not intended that the form be made svailable for

genaral use in offices., Initially 34 Supply Divieion personnel will be
affwtmi by its use; they are 2 Bullding Supply Personnel, 6 typewriter
and office machine vepair men and 4 furniture repair men.

It is recommended that an ewprd to the suggester be coneidered by
the Comuittes, the amount to be determined in keeping with the Scale
of Awards for suggestions with intangible benefits, 4n alternative
award would be & within-grade pay increase award for superior accomplishe-
ment in keeping with the provision for such awards being made for
suggesations,
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